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Rationale:

Publication guidelines for community newsletters are essential for maintaining a high standard of quality, consistency,
and fairness. The Board recognises that this is especially important in rural communities where relationships are the
foundation of social and civic life. They act as a neutral framework, preventing the spread of misinformation or
content that could damage personal relationships. By providing a fair and transparent process, guidelines help
maintain trust among neighbours and community members. This is vital in small, tightly-knit groups where personal
conflicts can quickly escalate and undermine community cohesion.

Purpose:

Ensure a clear set of guidelines to provide expectations for both potential contributors and the Panui Editor that:
- ensure all submitted content is relevant, appropriate, and aligned with the CJ’s purpose and values
- helps to prevent potential misunderstandings and disputes
- protects the integrity and reputation of the newsletter and ensures it remains a reliable and trusted source of
information for the community
- protects the mana of community members, groups and organisations

Guidelines:

1. The Panuiis a community newsletter whose primary goal is to showcase and celebrate the Northern Coromandel
and its people while upholding the values of respect, inclusion, and positive engagement. We welcome
contributions from all community members, including articles, announcements, notices and advertisements. The
Editor reserves the final right to select and edit all submissions for clarity and length to ensure they align with this
policy and are of general interest to a broad section of our community.

2. To maintain a respectful and positive tone, we require all content to be respectful and fact-based. We will not
publish material that criticizes or is denigratory, discriminatory, or offensive toward any individual, group, or
organization. This newsletter is a platform for sharing information and celebrating, not for debating complex
technical, political, or social issues. Submissions should aim to inform and announce rather than argue a point,
pressure or attempt to heavily influence the opinions of others.

3. We aim to provide a fresh and diverse reading experience in every issue. Submissions must be timely and relevant
to current community life and community contributions will be prioritized. Content that is largely the same as
material published in a recent issue will typically not be repeated, unless it is a paid advertisement.

4. By submitting material, contributors confirm that they are the original creator of the content and grant the
newsletter permission to publish the material in print and digital formats. Contributors retain the copyright to
their original work

5. Guidelines 1, 2, 3 & 4 are displayed on the Panui page of the CJ website and referred to in the Panui.

6. Details including dates for contribution deadlines, word length, preferred file type and size, and the like are
published on the CJ website and referenced in the Panui.

7. The Panui makes it clear to readers that views expressed are those of contributors and do not necessarily reflect
those of the editorial team.

Signed: 1/ | (Chair) Date: 3 October 2025
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Authorised by:

CJ Board

Date Approved:

3/10/2025

Review Date:

October 2028

Consultation Undertaken:

CJ Board, CJ Manager, CJ Panui Editor

Linked Policies:

Policy 3: Preventing Abuse & Neglect
Policy 17: Cultural competency
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